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ITosoxxeHue
“O Lentpe [AomoTHATEIHHOTO
Ipodeccnonansuoro Oopazosanus’
npu OO0 "MexkgyHapoaHas mkoJa"

(Ano)

1. O01me noJioKeHUs!

1.1. Hactosimee IlonoxeHne periaMeHTUPYET
JesITeTbHOCTh Llentpa JIOTIOTHUTEIHHOTO
npodeccHoHaNbHOTO  00pa3oBaHus (nmamee -
HAITIO), co3maHHOrO B KauecTBE CTPYKTYPHOTO
noapasaenenust mpu OOmecTBe ¢ OrpaHHYSHHOM
OTBETCTBEHHOCTHIO «MeEXIyHapoIHast IIIKOJIa
(mamee — MI1I) mo anpecy:

MockoBckast 06J1acTs,
Kpacnoropckuii paiion
Ceno AHrenoso

MXKK “Pocunka”, yu.23

1.2.  Hacrosmee Ilonoxenue o llentpe
JONOJHUTENIBHOTO npodeccuoHaIbHOrO
obpaszoBanus (nanee — [lonoxxenue) pazpaboraHo
C yueToM TpeOOBaHUI CIEAYIOUIMX MPABOBBIX U
HOPMATHUBHBIX aKTOB:

- 3akon P® ot 29 nmexabps 2012 r. Ne 273 «O6
obpasoBanuu B Poccuiickoit deneparumy»;

- IIpuka3z MunmcTepcTBa 00pa30BaHUS M HAYKH
PO ot 1 mrons 2013 r. N 499 «O06 yrBepxneHun
Ilopsaka  opraHm3alMi W OCYINECTBIICHUS
o0pa3oBaTeIbHOI JIEATEIBbHOCTH o

YTepxkaeHo \ Approved

Hupexrop \ Director
000 “MexayHapoanas mKosua’”
International School of Moscow

ExxoBa Mapus CepreeBna
Ezhova Maria Sergeevna

22 Cents6ps 2023
22" of September 2023

Policy
“Professional Education Centre” at the
International School of Moscow

(CCPD)

1. General Provisions

1.1 This policy governs the activities of the
Centre for Continuing Professional
Development (hereinafter - CCPD),
established as a department within the
International School (hereinafter - IS) at:

Moscow region,
Krasnogorsk district
Angelovo village
Rosinka residence, 23.

1.2 This policy is developed taking into
account the requirements of the following
legal and regulatory acts:

- The Law of the Russian Federation of
December 29, 2012 Ne 273 "On Education
in the Russian Federation";

- Order of the Ministry of Education and
Science of the Russian Federation of July
1, 2013 N 499 "Professional development
trainings arrangement”;



JONOJHUTENIbHBIM
pOTrpaMMam»;

- [locranosnenue IlpaBurenscrea PO Ne 1441 ot
15.09.2020 “O06 yTBep>KACHUH TPABII OKAa3aHUS
IUTATHBIX 00pa30BaTENbHBIX YCIYT™;

npogeccuoHaNbHBIM

-ITIpuka3 Muno6puayku Poccun ot 23.08.2017 Ne
816 “O6 yrBepxnenun Ilopsinka mpuUMEHEHUS
OpraHu3aIHsIMHY, OCYIIECTBISIOIUMH
00pa3oBaTeNIbHYIO NESATEIBHOCTD, JIEKTPOHHOTO
OoO0y4eHHs, IUCTAHIMOHHBIX 00pa30BaTEIBHBIX
TEXHOJIOTHH NpH peann3anuu o0pa3oBaTebHBIX
nporpamm’.

- YcraB OO0 "MexayHapoaHas mkosna'.

1.3. Lenp cozmanua LAIIO — ocyuiecTBieHue
o0pa3oBaTeNnbHOW JCSATENHLHOCTH, peaNu3aius
JIOTIOJTHUTENBHBIX MPO(eCCHOHATBHBIX MPOTrPaMM
oOyueHwusl.

1.4. Lentp obecrneynBaeT OTKPHITOCTb U
JTOCTYITHOCTb uHpOpMaIIH 0 cBoeH
JESITeIPHOCTH TIOCPEICTBOM €€ pPa3MEIICHUS B
cetn «MHTEpHETY learning.ism.moscow

2. Henu u 3aga4um Llentpa

2.1. Hemn LIIO:

- Co3panue ycnoBud ans  OOydeHHA 1O
nporpaMMam JIOTIOJTHUTEIEHOTO
npogeccuoHanbHOro 00pa3oBaHus, MporpaMmam
MOBBIIIEHUS KBaTU(PUKALUU U NEPEHOArOTOBKH.

- Peanu3zanus IporpaMm HOBBIILICHUS
KBaJIM(pUKaLNY, HarpaBJIEHHbBIX Ha
COBEpPILECHCTBOBAHNUE M / WIM IOJy4YEHUE HOBOU
KOMIIETEHIINH, HE00X0IUMO Ui
npoQeCCHOHANbHOM JeSATEeIbHOCTH; U/ WIH
NOBBIIIEHHE MPOPECCHOHATIBHOTO YPOBHS B
paMKax UMeroLleics KBalu(uKaIuH.

2.2. 3apaun H/II1O:

- CO3JIaHKe MaTEPHATHHO-TEXHUYCCKUX YCIOBHUMA
JUIS pealiu3anni o0pa3oBaTelbHBIX MPOTrpaMM B
pamkax [IJIIIO ¢ mpumMeHeHWEM 3JIEKTPOHHON
(OpMBI OpraHu3ai OOYYCHHS, B TOM YHCIE C
MPUMCHEHUEM JTUCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOIOTHIA

- Decree of the Government of the Russian
Federation No. 1441 of 15.09.2020 "Policy
on Paid Educational Services";

-The Order of the Ministry of Education
and Science of Russia from 23.08.2017 Ne
816  "E-learning, distance learning
technologies when delivering Educational
programs".

- Charter of LLC International School.

1.3 The purpose of CCPD is to carry out
educational activities, implementation of
additional professional training programs.

1.4 Information about CCPD and its
activities is available on its official website
under learning.ism.moscow

2. Aims and objectives of the Centre

2.1 Aims of CCPD:

- Creating conditions for delivery of the
trainings and professional development
programs.

- Delivery of professional development
programs aimed at improving and / or
gaining new competences, necessary for
professional activity; and / or raising the
professional level within the existing
qualification.

2.2 Objectives of the CCPD:

- creating materials and equipment base
which is needed for delivery of trainings
within CCPD, including the usage of e-
learning and distance learning technologies



- pa3paboTka nporpamMmm HOBBIIICHHS
KBaJTM(HUKAIINU U TIEPETIOATOTOBKH, B TOM YHCIIC B
(opMe CTAKUPOBKH sl 00yUJarOIUXCS

- pazpaboTka pOpMBI TOKYMEHTa, BBITaBAEMBIii 10
pe3yibTaTaM OCBOCHHMS IPOTPAMMBI MOBBIIICHHS
KBaJTM(HUKAINN - yIOCTOBEPEHHSI O TOBBIIICHUH
KBaJTM(HUKANN; AUIDIOMAa O MPOoPeCCHOHATBHOM
HEePETIOArOTOBKE.

3. Buasl aesitesbHocTH M pyHkuuu Lentpa

3.1. Jlna pemieHusi TNOCTABJEHHBIX 3aJa4
OAIIO ocymecTBiasieT cheaylomue BHIBI
AeATeTbHOCTH:

-00pa3oBaTesbHas ACATENbHOCTh MO pealu3aluu
nporpaMM Hpo(ecCHOHANIBHOTO OO0y4YeHUus H

JIOMOJTHUTEJIbHBIX npodeccuoHaIbHBIX
POrpamMM;

- yueOHO-MeTOoAuYecKast JesITeIbHOCTb;

- 0030p pBIHKA JOMOJHUTENIBHOTO

npodeccronanbHOro odpasoBanus B Poccnu;

- KapbepHOE KOHCYJIBTHPOBAHHE;

- OKa3aHHe yCIyT B 00JIacTH TpodeccHoHaIbHON
OpHEHTAINN u COIIPOBOKICHUS
PO eCCHOHATBHOTO CaMOOTIPEICIICHS,;

2.3. ®@yuxnuu L/IMO:

- coOnroieHNe JMIEH3UOHHBIX TpeOOBaHUHN W
YCJIOBHI TPU OCYIIECTBICHUH 00pa30BaTEIHHON
NeATEIbHOCTH;

- MOI0Op W MpUBJICUEHUE HA JOTOBOPHOW OCHOBE
neJarorndeckux pabOTHUKOB W CHENHAHNCTOB,
o0pa3oBaTenbHBIA IIEH3 KOTOPBIX OOecreynBacT

peanuzalMio  00pa3oBaTENBHBIX  MpPOrpaMMm
LATIO;

- pa3paboTka M peanuzanus o0pa30BaTEIbHbBIX
pOrpamM;

- moa0op ¥ GopMHUPOBAHKE TI'PYII 00YUAFOIINXCS,
IpUEM JOKYMEHTOB M 0(pOpMIICHHE JOTOBOPOB 00
OKa3aHMU TUIATHBIX 00pa30BaTEIbHBIX YCIIYT;

- obecrieueHne O00ydJalOMUXCS HOPMATHUBHO-
METOIUYECKON JTUTEPATYPOU U
WHPOPMAIIMOHHBIM M HHBIMU MaTepUalIaMHy;

- MarepHaJbHO-TEXHMYECKOEe  obOecreueHue
y4eOHOT0 TIpoIIecca;

- development of curriculum(s) for skills
trainings,  professional  development
trainings, refresher trainings, including
those in the form of internships for students
- developing the form of the certificate
upon completion of the refresher trainings;
developing the form of diploma upon
professional development training;

3. Activities and functions of the Centre

3.1. The following types of activities
delivered via CCPD:

-educational activities on implementation
of refresher trainings and professional
development trainings;

- teaching and guiding activities;
- market review;

- career consulting;

- rendering services in the sphere of
professional orientation and support of
professional self-determination;

2.3 Functions of CCPD:

- compliance to the licensing requirements
during the educational activities;

- selection and hiring of academic staff and

specialists on contractual basis with
adequate degree;

- development and delivery of
curriculum(s);

- selection and group’s creation of students,
acceptance of documents and execution of
contracts for the provision of paid
educational services;

- providing the trainees with all necessary
information and materials;

- materials and technical support of
educational process;



- BEJICHUE y4eOHO-METOINYECKO,
OpraHu3alMOHHON AESITEIILHOCTH o
o0ecTeYeHn o 00pa3oBaTeIHHOTO MPOIIecca;

- opraHu3amus KOHTPOJS, aHajau3a KadecTBa
00ydeHUs, peryJIsIpHOE MPOBEJICHUE CaMOaHAITN3a

LYIIIO.

4. Yupasaenue LIAIIO
4.1. CTtpykTypa # KOJIWYECTBO COTPYIHHKOB
OTIpEJIETSETCS MENSAMHU U 3aJa9aMH IeSITeTbHOCTH

OAlIO.

4.2. PyxoBoactBo LJIIO  ocymuiecTBastoT
IUPEKTOp, TpU  MHOJJEPKKE  3aMECTHUTEN
TUPEKTOpa, B COOTBETCTBUU C¢ Yctaom OOO
"MexayHapoaHas ~ ImKoia" W HACTOSIIMM
[TonoxxeHuem.

4.3. PykxoBomutens LleHTpa pykoBOIUT paboTOit
lenTpa B COOTBETCTBUU CO CBOEH JOMKHOCTHON
WHCTPYKIIMEH W HECEeT OTBETCTBEHHOCTh 3a
pe3ynbTaThl  pabOoTBl B COOTBETCTBHH  C
3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu.

4.6, B mpememax cBoell  KOMIIETCHIIUU
PYKOBOJHUTENh U3AACT MPHKA3bl, JaCT yKa3aHWs,
o0si3aTeNbHBIE I BCEX  COTPYJIHUKOB WU
obyuaatonuxcs LJITTO.

5. IlpaBa wum o0sA3aHHOCTH OO0y4YaKOUIUXCH
IAIO. IlpenoxaBarenu IO

5.1. Ilpuem w©Ha oOyuenme B LAIIO
OCYLIECTBISICTCS Ha IUJJaTHOM OCHOBE Ha
OCHOBAHUM MOJAHHBIX 3asBJICHUN Ha OOy4YeHHE U
JIOrOBOPOB 00 OKa3aHUu IUIATHBIX

00pa30BaTeNbHBIX YCIYT, 3aKIIOUYEHHBIX MEXIY
IOPUIMYECKUMU U (WIH) QU3HUECKUMU JTUIIAMHA U
00O “MexnyHapoaHas mKoia’”.

5.2. O0yuyaromuecs LleHTpa HMET NpaBo:

- BBIOMpaTh O0OpPa30BATEIbHYIO MPOTPAMMY U3
quciia peaau3yeMbix B LeHTpe;
- Tmomy4yaTrh TIpH BBEIOOpe
MPOrPaMMbl KOHCYJTbTAIHH;
-TIOIL30BAThCS OMONIMOTEUHO-
uHpopManmoHHeIMH  pecypcamu  LJATIO B
MOPSIIKE, OIIPEAETIIEMOM JIOKaTbHBIM akToM OO0
"MexyHapoaHas mKoja';

o0Opa3zoBaTenbHON

- Methodological, organisational support
and academic control;

- control, analysis of the quality of training,
regular self-analysis of CCPD activities.

4. Management of the CCPD

4.1 The structure and number of employees
is determined by the goals and objectives
of the CCPD.

4.2 Management of CCPD is carried out by
Business Manager, with the support of
Deputy Business Manager, according to
the Charter of International School and this
Policy.

4.3. CCPD Business Manager manages the
work of the Centre in accordance with
his/her job description and is responsible
for the results of the work in accordance
with the legislation of the Russian
Federation.

4.6 Within the limits of his/her competence
the Business Manager issues orders, gives
instructions, which are obligatory for all
the employees and students of the Centre.

5. The rights and responsibilities of the
students of the CCDP. Academic staff of
the CCDP

5.1 Admission at the CCPD is carried out
on a paid basis and based on submitted
applications for training and contracts for
the provision of paid educational services,
concluded between legal entities and (or)
individuals and the International School.

5.2 The CCPD students have the rights:

- to choose a training program from among
those delivered by the Centre;

- to receive consultations when choosing
the training;

-to use library and information resources of
CCPD in the order determined by the
Policies of the International School LLC;



- o0xanoBaTh TPHKAa3bl W  PACHOPSKCHHUS
amqvuaucTparum OO0 "MexmyHapoaHas mkosa”
B TOpPSAKE, YCTAHOBICHHOM 3aKOHOJATEIECTBOM
Poccuiickoit deaepanumu.

5.3. O6yuarwmiuecs LlenTpa 00s13aHbI:

- BBITIOJTHATH TPEOOBAaHMS yCTAaBHBIX JOKYMEHTOB
OO0 "MexnynaponHasi IuKoja" W HMHBIX
JIOKJIbHBIX HOPMATUBHBIX aKTOB;

- BBITIOJTHATD B YCTAHOBJICHHBIE CPOKH M B TIOJTHOM
o0beMe 3aJlaHusl, MIPe1yCMOTPEHHBIE
00pa3oBaTenbHON MPOrPaAMMOIL;

- IPOXOJIUTH B YCTAHOBJIEHHBIE CPOKH IIPOTPAMMy
oOyueHwusl.

5.4. Vupie paBa U 00SI3aHHOCTH OOYYarOIIUXCSI
MOTYT OBITh JOMOJIHUTEIBHO YCTAHOBJIEHBI U
OTpa)KeHbI B JIOTOBOpax 00 OKa3aHUM IUIATHBIX
00pa3oBaTeIbHbIX YCIYT.

5.5. IlpenoxaBarenn:

- K memarormyecko pesteiaprHoctH B LIJIIO
JOTMYCKAIOTCA ~ JIMI[a,  WMEIOIMNE  BEICIIIEE
mpo(hecCHOHATTLHOE obpazoBaHue u
KBATM(UKAIMIO, COOTBETCTBYIONIYIO TPOQHUITIO
MPETO/IaBaeMOTO TPeIMeTa, Kypca, JUCITUTUTHHBI
(Momynsl) WM WHOW dYacTH o00pa3oBaTCIILHOM
MIPOTPaMMBIL.

6. IlpaBa u o6si3annocTu LJIIIO

6.1. B mensx peanm3ariyi BOBMOXHBIX 337a4 U
ocymiectBnenust cBoux ¢ynknuid LJIIO umeer
paBo:

- 3anpamuBaTh M IOAy4aTh HHGOPMALUIO OT
CTPYKTYPHBIX no/ipa3ieNIeHu i 000
“MexayHapoiHas IIKojla” B pPaMKax CBOEH
KOMIIETEHIIUU

- BHOocuth pykoBoacTBy llIKouibl peosxenus o
BOIpocaMm, BXoasmuM B komneteHiuto LIAT10.

- IpencraBnare LJAIIO, mno nopydeHuro
PYKOBOJCTBA, BO BHELIHMX OpraHU3aLUAX 10
BOIPOCAM JIEATEIbHOCTH.

6.2. IO o6si3an:

- Ka4e€CTBEHHO U CBOECBPEMCHHO BBINOJIHATH
BO3JI0KCHHBIE Ha HETO 3a7a9u

- OCYULIECTBIISITH CBOIO JACSATEIBHOCTH B IOJHOM
COOTBETCTBHMH C 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepaunn, Ycraom Illkonsl, HacTosmuM
ITomoxxenneM

- to appeal against orders and instructions
of the administration of the International
school LLC in the way established by the
legislation of the Russian Federation.

5.3 The CCPD students are obliged:

- comply with the requirements of the
statutory documents of The International
School of Moscow and its Policies;

- perform in full the tasks provided by the
training curriculums within the established
time limits;

- Complete the educational program within
the established deadlines.

5.4 Other rights and obligations of students
may be additionally established and
reflected in the agreements on the
provision of paid educational services.

5.5 Teachers:

- People with the university degree and
qualification corresponding to the profile
of the taught subject, course, discipline
(module) or other part of the educational
program shall be admitted to pedagogical
activity in the CCDP.

6. Rights and obligations of the CCDP
6.1 CCDP has the rights:

- Request and receive information from the
other International School’s departments

- To make proposals to the school
management
- To represent CCDP, on behalf of the
management

6.2 The CCDP shall be obliged to:

- perform the assigned tasks in a quality and
timely manner

- execute its activity in full accordance with
the Russian Federation Legislation, the
School Charter, this policy



- obecrnieunBaTth
KOH(PHICHINAITEHOTO
TIePCOHAIBHBIC JaHHBIC
- MOJIBOJIUTH WUTOTH CBOCH NEATEIHHOCTH, BECTH
OTYETHOCTh B paMKaXx CBOEH KOMIICTEHIHH,
CBOCBPEMEHHO  MpPEACTABIATH  OTYETHI O
camMo00CIIeIOBaHUN, BHOCHUTh B (elepatbHbIN
peectp (ODUC ®PJIO) cBenmeHus O BBIJAHHBIX
JIOKyMeHTaX 00 O0y4YeHHUH.

3ammTy  HMHGpOpManuu
XapakTepa,  BKJIIOYAs

7. 3akI04YuTeIbHbIE MOJ0KEeHUS

7.1. Cpok neiictBus Hacrosiuiero [lonoxenus e
OrpaHHYEH.

7.2. Hacrosmee IlonoxxeHue
MOMEHTA €r0 YyTBEPKICHHUS.

7.3. Ilpu u3MeHEeHNN HOPMATUBHBIX aKTOB W/WIIH
BHyTpeHHuUX  mpasBuin  Illkonsl  Hacrosee
MOJI0KEHUE TAKXKe MOAJTIEKUT U3MEHEHHUIO.

NEUCTBYET C

- ensure protection of confidential
information, including personal data

- summarize the results of its activities,
keep accountability within its competence,
timely submit self-evaluation reports, enter
into the federal register (FIS FRDO)
information about the issued training
documents.

7. Final regulations

7.1. The period of validity of the present
Regulations is not limited.

7.2. The present Regulations are active
from the moment of approval.

7.3. Upon amendments to the regulations
and/or the School protocols the present
Regulations are subject to amendments.
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